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The Ninth Edition of this well-established text, while retaining the contents and
style of the earlier editions, continues to discuss the basic skills of management
and leadership. The assumption of the book is that the human person is by nature
a manager and has leadership and managerial skills that can and should be
continually developed. These basic skills are: reading, writing, learning,
speaking, interviewing, training, deciding, problem-solving, managing conflict,
and motivation. And in this book, Fr. McGrath, with his masterly skills and
wealth of experience, tells how these skills can be fully developed and mastered.
Constant use of pointers, tips, exercises and questionnaires, supplemented by
hand drawings, make this book exceptionally reader friendly.

What’s New to the Ninth Edition :

The section on teaching and training has been strengthened.

The sections on leadership and change management give a new orientation.

Additional exercises and inputs are given in all the sections.

WHAT THE REVIEWERS SAY :

Hundreds of managers, teachers, and HRD personnel and others in India and
abroad have benefited from this storehouse of practical wisdom, lucidly and
creatively written. McGrath is a name, fondly remembered by thousands.
—T. A. MATHIAS, Professor, and
Former Editor, Management and Labour Studies, XLRI

Fr. McGrath presents an exhaustive set of skills that I consider absolutely critical
for any individual to successfully ‘manage’ life, in general, and his/her
profession, in particular. This comprehensive and extremely reader-friendly text
is the perfect reference for all types of managers,….
—ARUP VARMA, Associate Professor, Loyola University, Chicago

Extremely good and useful... one of the best in the genre... a great service….
—V. GIRIRAJ, IAS

Basic Managerial Skills is an excellent handbook for young managers and
management students.
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—Prof. BISWAJEET PATTANAYAK, Former Professor, IIM Indore

This is a remarkable book on perfectible skills of management and leadership.
We have made it compulsory reading for all students of management at IMIS. Fr.
McGrath says profound truths on management which are easy to read and
understand.
—Prof. K. C. PADHY, Director,
Institute of Management & Information Science, Bhubaneswar
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The Ninth Edition of this well-established text, while retaining the contents and style of the earlier editions,
continues to discuss the basic skills of management and leadership. The assumption of the book is that the
human person is by nature a manager and has leadership and managerial skills that can and should be
continually developed. These basic skills are: reading, writing, learning, speaking, interviewing, training,
deciding, problem-solving, managing conflict, and motivation. And in this book, Fr. McGrath, with his
masterly skills and wealth of experience, tells how these skills can be fully developed and mastered.
Constant use of pointers, tips, exercises and questionnaires, supplemented by hand drawings, make this book
exceptionally reader friendly.

What’s New to the Ninth Edition :

The section on teaching and training has been strengthened.

The sections on leadership and change management give a new orientation.

Additional exercises and inputs are given in all the sections.

WHAT THE REVIEWERS SAY :

Hundreds of managers, teachers, and HRD personnel and others in India and abroad have benefited from this
storehouse of practical wisdom, lucidly and creatively written. McGrath is a name, fondly remembered by
thousands.
—T. A. MATHIAS, Professor, and
Former Editor, Management and Labour Studies, XLRI

Fr. McGrath presents an exhaustive set of skills that I consider absolutely critical for any individual to
successfully ‘manage’ life, in general, and his/her profession, in particular. This comprehensive and
extremely reader-friendly text is the perfect reference for all types of managers,….
—ARUP VARMA, Associate Professor, Loyola University, Chicago

Extremely good and useful... one of the best in the genre... a great service….
—V. GIRIRAJ, IAS

Basic Managerial Skills is an excellent handbook for young managers and management students.
—Prof. BISWAJEET PATTANAYAK, Former Professor, IIM Indore

This is a remarkable book on perfectible skills of management and leadership. We have made it compulsory
reading for all students of management at IMIS. Fr. McGrath says profound truths on management which are
easy to read and understand.
—Prof. K. C. PADHY, Director,
Institute of Management & Information Science, Bhubaneswar
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Editorial Review

Users Review

From reader reviews:

Brenda Gregg:

The book BASIC MANAGERIAL SKILLS FOR ALL will bring one to the new experience of reading any
book. The author style to explain the idea is very unique. In the event you try to find new book to learn, this
book very suited to you. The book BASIC MANAGERIAL SKILLS FOR ALL is much recommended to
you to read. You can also get the e-book from your official web site, so you can easier to read the book.

Teresa Thomas:

As we know that book is vital thing to add our expertise for everything. By a e-book we can know everything
we want. A book is a range of written, printed, illustrated or maybe blank sheet. Every year had been exactly
added. This e-book BASIC MANAGERIAL SKILLS FOR ALL was filled concerning science. Spend your
spare time to add your knowledge about your scientific disciplines competence. Some people has several feel
when they reading any book. If you know how big good thing about a book, you can truly feel enjoy to read
a e-book. In the modern era like now, many ways to get book that you simply wanted.

Henry Brown:

E-book is one of source of expertise. We can add our know-how from it. Not only for students but native or
citizen want book to know the update information of year to help year. As we know those textbooks have
many advantages. Beside we add our knowledge, can bring us to around the world. With the book BASIC
MANAGERIAL SKILLS FOR ALL we can acquire more advantage. Don't one to be creative people? For
being creative person must like to read a book. Only choose the best book that acceptable with your aim.
Don't become doubt to change your life at this book BASIC MANAGERIAL SKILLS FOR ALL. You can
more desirable than now.

Sue Randall:

Reading a publication make you to get more knowledge from it. You can take knowledge and information
from a book. Book is composed or printed or descriptive from each source that will filled update of news. In
this particular modern era like now, many ways to get information are available for you actually. From media
social like newspaper, magazines, science book, encyclopedia, reference book, novel and comic. You can
add your understanding by that book. Ready to spend your spare time to open your book? Or just trying to
find the BASIC MANAGERIAL SKILLS FOR ALL when you desired it?
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