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Get to grips with Sage Instant Accountsin simple steps.

This comprehensive guide walks you through every aspect of setting up and
using Sage Instant Accounts, from downloading and installing the software to
customizing it to your needs. Packed with handy step—by—step instructions (and
fully illustrated with screenshots), this book is the easiest way to get the most
from Sage Instant Accounts and take control of your business finances.

Learn to:

- Keep track of money in and out and easily view your cash position

- Produce reports on your business performance and profitability

- Store customer information and easily generate quotes, invoices and
remittances

- Record and accurately manage your VAT - and submit your VAT return to
HMRC online

- Prepare for business audits and your financial year-end
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Editorial Review
From the Back Cover
Learn to:

- Install and set up Sage Instant Accounts

- Keep track of money in and out and easily view your cash position

- Store customer information and generate quotes, invoices and remittances
- Produce reports on your business performances and manage your VAT

Your complete guideto crunching the numberswith Sage I nstant Accounts

Need to get a handle on your business's finances? Look no further than this complete, hands-on guide to
using Sage Instant Accounts to efficiently and effectively keep your books in order. Find out how to get
started, produce key reports, easily track your cash position, prepare for business audits and financial year-
end and much morel!

- Set up and get going — get started by installing and setting up Sage Instant Accounts, including setting up
your chart of accounts and recording opening balances

- Managing the day-to-day — dive into day-to-day activities like invoicing, recording bank entries,
maintaining correct entries and keeping track of inventory

- Running routines — find out how to run the routines that keep your business on track, including
reconciling bank accounts, running monthly and annual routines and running your VAT return

- All about reports — explore Sage Instant Accounts reports, including standard monthly reports and
tackling the more complex issues

- The next level — really master Sage Instant Accounts with handy shortcuts and advanced wizards

Open the book and find:

- How to install and set up Sage Instant Accounts

- Information on setting up your chart of accounts

- Help with recording bank entries and invoicing customers
- Tips on reconciling your bank accounts

- How to run monthly and annual routines

- Details on running key reports

- A guideto running your VAT return

- Handy shortcuts and advanced wizards

About the Author

Jane K dlly isa Chartered Management Accountant and Sage trainer. She runs atraining company offering
support for businesses using Sage accounting packages and is the author of Sage 50 Accounts For Dummies
and Bookkeeping For Dummies, UK edition.
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Users Review
From reader reviews:
Jill White:

Hey guys, do you really wants to finds a new book you just read? May be the book with the concept Sage
Instant Accounts For Dummies (For Dummies (Computers)) suitable to you? Typically the book was written
by popular writer in this era. The actual book untitled Sage Instant Accounts For Dummies (For Dummies
(Computers))is the one of several books that will everyone read now. This particular book was inspired lots
of people in the world. When you read this guide you will enter the new way of measuring that you ever
know previous to. The author explained their idea in the simple way, therefore all of people can easily to
recognise the core of this publication. This book will give you agreat deal of information about this world
now. To help you see the represented of the world within this book.

George Seal:

The actual book Sage Instant Accounts For Dummies (For Dummies (Computers)) has alot of information
on it. So when you check out this book you can get alot of gain. The book was compiled by the very famous
author. The writer makes some research just before write this book. This specific book very easy to read you
can get the point easily after perusing this book.

Roy Stoudt:

Y our reading 6th sense will not betray an individual, why because this Sage Instant Accounts For Dummies
(For Dummies (Computers)) book written by well-known writer who knows well how to make book that can
be understand by anyone who all read the book. Written inside good manner for you, dripping every ideas
and producing skill only for eliminate your hunger then you still doubt Sage Instant Accounts For Dummies
(For Dummies (Computers)) as good book not simply by the cover but also through the content. Thisis one
e-book that can break don't judge book by itsinclude, so do you still heeding another sixth sense to pick
that!? Oh come on your examining sixth sense already alerted you so why you have to listening to one more
sixth sense.

Kim Nielsen:

The book untitled Sage Instant Accounts For Dummies (For Dummies (Computers)) contain alot of
information on it. The writer explains the girl ideawith easy technique. The language is very straightforward
all the people, so do definitely not worry, you can easy to read that. The book was published by famous
author. The author will take you in the new time of literary works. It is possible to read this book because
you can please read on your smart phone, or product, so you can read the book throughout anywhere and
anytime. In a situation you wish to purchase the e-book, you can open their official web-site and also order
it. Have anicelearn.
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